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SECTION 1 – GENERAL INFORMATION 
 
1.1 Purpose 
 

Engineering permits to be issued by the City of West Park, are required for all 
construction activities within dedicated public rights-of-way and easements, and on-
site parking facilities, including, but not limited to, excavation, fill, road or pavement 
construction, parking areas, sidewalks, curbing, median treatment, swales, 
landscaping, irrigation, street lighting, pavement marking and signing, 
channelization, turning lanes, drainage systems, waterways, driveway approaches, 
water distribution, sanitary sewer collection and other engineering related activities. 

 
The purpose of this manual is to promote the general welfare, health, safety, comfort, 
convenience and economic well-being of the residents and property owners within 
the City of West Park by providing guidelines and criteria which will facilitate proper 
and acceptable construction practices within the public right-of-way.    
 
The information contained herein provides certain important requirements that 
individual(s) working in the City’s public right-of-way, or areas accessible to the 
general public, need to be aware of.  However, it is not intended to be a complete list 
of all the City’s rules and regulations pertaining to this type of construction. 

 
 
1.2 Authority 
 

These criteria have been prepared under the authority of the City of West Park as 
provided by act of the State Legislature establishing the City’s boundaries and 
authority in 2005.  
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SECTION 2 – DESIGN CRITERIA 
 
2.1 General 

 
Design criteria to be followed for all construction activities within dedicated public 
rights-of-way and easements shall be in strict accordance with the requirements of the 
City of West Park, and the “Minimum Standards Applicable to Public Right-of-Way 
under Broward County Jurisdiction”.  If a conflict should arise between these 
standards and those of any other regulatory agency, the more stringent shall apply. 

 
2.2 Roadway 

 
The geometric design of streets shall conform to the minimum standards established 
by Resolution No. 85-3606, the “Minimum Construction Standards Applicable to 
Public Rights-of-Way Under Broward County Jurisdiction”, the Manual of Uniform 
Minimum Standards for Design, Construction, and Maintenance for Streets and 
Highways prepared by Florida Department of Transportation (FDOT), and A Policy 
on Design of Urban Highways and Arterial Streets prepared by the American 
Association of State Highway and Transportation Officials (AASHTO). 
 

2.3 Drainage 
 
All drainage facilities and systems within the public right-of-way shall be designed 
and constructed in accordance with the requirements of the Environmental Protection 
Department, the Surface Water Management Division “Management of Surface 
Water Discharge and Non-Point Source Pollution” Regulations, Chapter 27, Section 
405, and FDOT “Utility Accommodation Guide”, and in accordance with the 
“Minimum Standards Applicable to Public Right-of-Way under Broward County 
Jurisdiction”.  Best management practices (BMPs) shall be employed during the 
implementation of all on-site or off-site infrastructure improvements. 
 

2.4 Pavement Marking and Signing 
 
The design and construction of pavement marking systems shall be in accordance 
with the following standards: 
 

 Broward County “Traffic Engineering Standards and Specifications” 
 Broward County “Neighborhood Traffic Management Manual” 
 FHWA “Manual on Uniform Traffic Control Devices” 
 FDOT “Design Standards” 
 FDOT “Standard Specifications for Road and Bridge Construction” 

 
2.5 Water Distribution and Sanitary Sewer Collection Systems 

 
All water distribution systems in public right-of-way shall meet or exceed the 
provisions of the “Minimum Standards Applicable to Public Right-of-Way under 
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Broward County Jurisdiction” and the following standards, specifications, and 
regulations: 
 

 Broward County Public Health Department (BCPHD) 
 Florida Department of Health 
 Florida Department of Environmental Protection 
 Broward County Environmental Protection Department 
 Recommended Standards for Water Works 
 Broward County Fire Protection Division 
 FDOT “Utility Accommodation Manual” 
 American Water Works Association Standards (AWWA) 
 American National Standards Institute (ANSI) 
 American Society for Testing Materials (ASTM) 
 Broward County Water and Wastewater Operations Division (WWOD) 

“Minimum Design and Construction Standards” 
 City of West Park Building and Zoning and other agencies (as applicable) 

 
All sewage collection systems in public right-of-way shall meet or exceed the 
provisions of the “Minimum Standards Applicable to Public Right-of-Way under 
Broward County Jurisdiction” and the following standards, specifications, and 
regulations: 
 

 Broward County Public Health Department (BCPHD) 
 Florida Department of Health 
 Florida Department of Environmental Protection 
 Broward County Environmental Protection Department 
 Recommended Standards for Wastewater Facilities 
 FDOT “Utility Accommodation Manual” 
 American Water Works Association Standards (AWWA) 
 American National Standards Institute (ANSI) 
 American Society for Testing Materials (ASTM) 
 Broward County Water and Wastewater Operations Division (WWOD) 

“Minimum Design and Construction Standards” 
 City of West Park Building and Zoning and other agencies (as applicable) 

 
Permitting and inspection of all water and sewer related repairs and improvements shall 
be performed by the Broward County Water and Wastewater Division with copies of 
documentation provided to the City of West Park Engineering Department. 

 
2.6 Landscaping and Irrigation 

 
Planting within public right-of-way shall be performed in accordance with the 
following documents: 
 

 FDOT “Green Book” 
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 FDOT Roadway “Design Standards” Index 546 
 Broward County “Land Development Code” 
 Provisions of Chapters 1 through 4 of the “Minimum Standards Applicable to 

Public Right-of-Way under Broward County Jurisdiction”. 
 

All landscape irrigation systems constructed in public right-of-way shall be in 
accordance with the American Water Works Association (AWWA) “Standards for 
Pressure Pipes”, the American Society for Testing Materials (ASTM), the Florida 
Irrigation Society “Standards and Specifications for Turf and Landscape Irrigation”, 
and the requirements of governmental agencies having jurisdiction, and shall be 
installed in accordance with the manufacturer’s recommendations. 
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SECTION 3 – PLAN SUBMITTAL, REVIEW, AND APPROVAL PROCESS 

 
3.1 General 

 
The plan submittal, review, and approval process is designed to ensure that the 
applicant provides sufficient information which will allow the City reviewer to 
properly analyze the proposed improvement or modification, and make sound 
recommendations regarding the application.  Providing all requested information is 
crucial to ensuring a prompt turnaround during the permitting process.   
 
This section addresses basic guidelines for the plan submittal process and is not 
intended to be a complete list of all documentation that may be required for permit 
approval. 
 

3.2 Plan Submittal Requirements 
 
The applicant is referred to the list of requirements for plan submittal which is 
outlined in Engineering Permit Application.  All submittals made without the 
required backup information as outlined in the document will be returned to the 
applicant or placed on hold without review at the discretion of the City of West Park 
Engineering Department.  For special cases where projects are of a unique or 
complex nature and the standard submittal guidelines may not be applicable, the 
applicant is encouraged to arrange a pre-submittal conference with the City’s 
Engineering and/or Building Departments.   
 
Copies of approvals and permits issued by other governmental agencies shall be 
submitted with the application.  These may include the County/State Health and 
Rehabilitative Services, Department of Environmental Protection, South Florida 
Water Management District, Broward County Traffic, Broward County Water and 
Wastewater and all other applicable review agencies.  In each case, all approvals 
must be within a maximum period of 12 months preceding the date of issuance of the 
permit. 
 

3.3 Plan Review and Approval 
 

Reviews are conducted for conformance to the requirements of the City and 
generally accepted engineering standards.  Applications that do not meet these 
requirements shall be rejected, and the applicant should resubmit with appropriate 
compliance to City requirements.  Upon successful submittal of a complete permit 
application package, the City’s Engineering Plan Reviewer will review, comment, 
and make recommendations on the applicant’s submittal.  The applicant shall address 
all review comments and provide a re-submittal, if necessary.  If no revisions are 
necessary, and the project does not conflict with or impact any ongoing or pending 
improvements within the immediate vicinity, the City shall issue a permit for the 
project within an appropriate period of time (within 10 working days).    No 
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construction shall commence until plans are approved, a permit is issued by the 
City and a preconstruction conference is held.  
 
Should any owner/applicant commence construction prior to approval by the 
City and the improvement(s) exhibit deficiencies due to improper placement or 
construction not in accordance with City Standards, the City of West Park 
reserves the right to assess applicable fines and/or additional fees and have the 
applicant and/or property owner repair and/or reconstruct said items under 
new Permit, at no cost to the City.   
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SECTION 4 – PROJECT INSPECTION AND CERTIFICATION 
 

4.1 General 
 
All projects within the public rights-of-way of the City of West Park shall be 
inspected and approved by the City.  All construction shall be performed in 
accordance with the requirements of the City of West Park, and with the “Minimum 
Standards Applicable to Public Right-of-Way under Broward County Jurisdiction”.  
If a conflict should arise between these standards and those of any other regulatory 
agency, the more stringent shall apply. 
 

4.2 Pre-construction Meetings 
 

At the discretion of the Engineering Plans Reviewer a pre-construction meeting may 
be scheduled prior to the issuance of the construction permit.  In general, the 
following individuals need to be present unless otherwise instructed by the City: 
 

 The applicant / permittee, or a representative of the applicant / permittee 
 Each Subcontractor, or a representative of the Subcontractor 
 The Engineer of Record 
 A representative from the City of West Park Public Works Department 
 Representatives of affected utility owners, if deemed necessary 
 Representatives of other agencies, as deemed necessary 

 
At a minimum, the applicant / permittee is required to have the following items at the 
meeting: 
 

 A copy of the Maintenance of Traffic (MOT) Plan 
 A copy of the proposed construction schedule 
 At least two (2) copies of reviewed Shop Drawings, if applicable  

 
 

4.3 Permit Conditions 
 
As a condition of an approved permit application, the following must be adhered to at 
all times: 
 

 The City of West Park must be given forty-eight (48) hours advance Notice of 
Intent to begin construction within public right-of-way, and requests for 
Engineering Inspections.  All notices and requests for inspections must either 
be submitted in person or emailed to Enginsp@cityofwestpark.org.  The 
notice must contain information indicating project name, location, City of 
West Park Permit Number and primary contact person’s phone number. 

 Contractor shall give at least forty-eight (48) hours notice to utility companies 
to provide for the location of existing underground utilities in advance of 
construction.  Contact “Sunshine One Call” at 811.  
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 Contractor shall also give at least forty-eight (48) hours notice to residents or 
businesses within a three (3) block radius of project area. 

 The acceptable work hours for work within the public right-of-way are from 
7:00 A.M. to 7:00 P.M., Monday through Friday, except holidays.  Without 
prior authorization from the City Manager, the permittee shall not be 
permitted to work outside the normal hours of operation. 

 Permits for construction work must be on the project site at all times. 
 All construction shall be performed in a safe manner in accordance with the 

rules and regulations of the Occupational Safety and Health Administration 
(OSHA) and the Manual of Uniform Traffic Control Devices (MUTCD). 

 The MOT shall be established at the proper time and before any work is done, 
and shall be removed promptly at the end of work.  Traffic lanes shall be 
opened as necessary in accordance with the provisions of the MOT. 

 During construction, the project site and all adjacent areas must be 
maintained in a neat and clean manner at all times.  Dust must be controlled 
and all construction related litter and debris picked up over the course of each 
work day.   

 Throughout the life of the project, the Contractor, where applicable, shall 
implement and strictly adhere to all necessary Best Management Practices 
(BMPs) in accordance with N.P.D.E.S requirements. 

 At the end of every work day, the project site must be thoroughly cleaned, 
construction material and equipment securely stored without obstructing the 
travel way and access to adjacent properties, and the maintenance of traffic 
elements (barricades, fences, cones, tape etc.) must be intact per the approved 
plan. 

 
The applicant / permittee acknowledges when making an application for permit that 
they are aware of these permit conditions which are attached to the “Permit 
Application for Work Within the Public Right-of-Way”.  Depending upon the nature 
of the project, additional special requirements may also be imposed by the City as a 
condition of permit.  Permit(s) may be suspended or revoked for violation of any 
of these “Permit Conditions” as listed herein or on the actual Permit, or if work 
is suspended for a time period in excess of ninety (90) days, unless a prior 
authorization has been requested and granted by the City. 
 

4.4 Scheduling of Tests and Inspections 
 

 The City of West Park requires forty-eight (48) hours / two (2) working days 
advance notice for scheduling of any inspection(s) or testing within public 
right-of-way.  Requests for inspections must either be submitted in person or 
emailed to Enginsp@cityofwestpark.org. 
 

All tests and inspections shall be witnessed by the following: 
 

 A representative of the City of West Park 
 A representative of the (permitted) Engineering Contractor 
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 A representative of the testing lab (to perform and certify test results) 
 A representative of the Engineer of record, if applicable 

 
A retest fee shall be imposed for any unacceptable (failed) tests.  Payment of this fee 
shall be made to the City of West Park in accordance with the requirements outlined 
in Section 5 of this manual. 

 
 

4.5 Final Certification Package 
 

When construction is completed, the permittee may request a “pre-final” inspection at 
which time the final “punch list” shall be generated.  When the “Final Certification 
Package” has been received and has been found to be acceptable and all punch list 
items have been addressed during the “Final” inspection, the permit shall be closed, 
and the project shall be accepted and placed into the one (1) year warranty / 
maintenance period. 
 
The “Final Certification Package” typically consists of the following items as 
applicable: 
 
 A letter of certification signed and sealed by a Professional Engineer, licensed to 

do work in the State of Florida (the Engineer of Record), stating that the project 
has been completed in substantial compliance with the approved plans and 
specifications. 

 One (1) set of “as-built” drawings signed and sealed by a Professional Surveyor 
and Mapper.  The “as-built” drawings shall be on a copy of the approved plans 
and shall include the elevations and locations of all work performed in public 
right-of-way. 

 A copy of the density reports on all embankment, backfill, subgrade and limerock 
material used in public right-of-way. 

 Copy of BCPHD Clearance Letter, Pressure Testing, Bacteriological Sampling, or 
Sewer Lamping reports for water and sewer projects. 

 A letter of acceptance from the Broward County Traffic Engineering Division, 
approving any pavement marking (thermoplastic) and signing restoration, street 
lights, traffic and pedestrian signals, conduit/cable, and all other traffic 
engineering related items. 

 Copies of Work Order completion forms (or similar) by other utilities performing 
work on the project. 

 Copy of approved Final Inspection as conducted by City of West Park and/or its 
representative. 
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SECTION 5 – FEES 

5.1 General 

It is the policy of the City of West Park to collect fees for all projects located within 
the boundaries of the City.  Fees are collected for all work within the public right-of-
way and are established to help the City defray the cost of enforcing the requirements 
as outlined in the Right-of-Way Permitting Guidelines Manual.    Please note that the 
City of West Park reserves the right to collect fees, whenever revision(s) are made to 
an already approved set of permitted plans or application.  In these cases, the 
applicant/owner/contractor must complete a new permit application indicating the 
revised changes. 

5.2 Engineering Permitting Fee Schedule 

Fees associated with the engineering/right-of-way permitting process are contained in 
the City of West Park Schedule of Permit Fees (latest edition).  (*)Prior to any 
submittal, it is strongly recommended that the applicant consult with the City at the 
time of permit application to verify the current amount of the listed fees. 

PLAN REVIEW 

ENGINEERING PLAN REVIEW STANDARD FEE 
1st Submittal 4% of Construction Cost plus 

administrative fee* 
2nd Submittal / Revision Set N/C 
Plan Review Beyond 2 Submittals Additional Fee* 
Utility Plan Review Franchise Agreement 

PERMITTING AND INSPECTION 

ACTIVITY / REQUEST FEE 
Engineering Permit Extension or Renewal 50% of Original Fee 
Failed Inspection, required party is not present, requester fails to
cancel within one hour of inspection. 

Additional Fee* 
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STANDARD FORMS AND DETAILS 
 
 
 


































