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NOTICES TO PROSPECTIVE RESPONDERS 
 

 
The City of West Park (the “City”), Florida, invites experienced individuals, groups, or 
companies to respond to Request For Qualifications 21-0630 to select a “Master Developer” to 
develop City owned, vacant, commercial properties at 2417 South State Road 7 and 5925 SW 
25th Street.  
 

Following RFQ submittal, the City will determine which firm(s) are qualified to participate in the 
development of City owned, properties at 2417 South State Road 7 (Folio 5141 2402 1061) and at 
5925 SW 25th Street (Folio 5141 2402 1070). The combined square footage of the two properties is 
19,149 sq. ft. Both properties are adjacent to one another and are located within the Transit Oriented 
Corridor mixed-use, zoning district. In accordance with the goals and objectives of the Transit Oriented 
district, the City intends to facilitate sustainable, pedestrian-oriented development along the State Road 
7 mixed-use, commercial corridor. In accordance with project grant requirements, for-profit 
development is strongly encouraged. The City also supports the establishment of long desired 
commercial uses to serve the local population including but not limited to a branch bank or retail 
shipping, postal and printing service center.    
 

Qualification packages must be submitted in accordance with guidelines contained in RFQ 21-0630. 
A complete copy of RFQ 21-0630 may be obtained on the City of West Park webpage, or by submitting 
a request via e-mail to agrant@cityofwestpark.org.  
 
Submittal Deadline - Qualification packets will be accepted by the City of West Park until the City 
has determined that an acceptable qualification packet has been received in accordance with the goals 
and objectives of RFQ 21-0630. Qualification packets must be submitted to the City Clerk’s Office at 
the West Park City Hall at 1965 South State Road 7, West Park, Florida 33023. Questions regarding 
RFQ 21-0630 must be submitted via e-mail to agrant@cityofwestpark.org. 
 

 
Qualification Package Submittal Requirements: 
 

 Firms are required to submit qualification packages on a thumb drive that is searchable in 
adobe format. Please make sure thumb drive is tested before submitting to confirm 
information provided contains data which will allow the reviewer to perform an “edit” 
“find” process during submittal review. Please do not include passwords in submitted 
thumb drives. Please provide six (6) thumb drives with your submittal. 
 

 
QUALIFICATION PACKETS MUST BE SUBMITTED IN SEALED ENVELOPES AND MAY BE 

MAILED OR HAND DELIVERED TO THE: 
 

 
 

CITY OF WEST PARK CITY CLERK’S OFFICE  

 

1965 SOUTH STATE ROAD WEST PARK, FLORIDA 
 

REQUEST FOR QUALIFICATION SUBMITTAL 
 

RFQ # 21-0630 
 

PRIVATE PUBLIC DEVELOPMENT OF CITY PROPERTIES AT 
 

2417 SOUTH STATE ROAD 7 AND 5925 SW 25th STREET  
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Conflict of Interest Notification Requirement: 
 

If you are an employee, board member, elected officials or an immediate family member of any 
such person, please indicate the relationship with your firm’s submittal. Pursuant to the City of 
West Park Standards of ethics any potential conflict of interest must be disclosed and if requested, 
obtain a conflict of interest opinion or waiver from the Board of Directors prior to entering into a 
contract with the City. Under the Form Section in this RFQ your firm must complete the Conflict 
of Interest Notification Requirement Questionnaire and submit with your firm’s response. 
 
 

References: 
 

The City will conduct reference checks as part of required due diligence to determine the capability 
of individual firms at performing all aspects of the development project identified in this request 
for qualifications. Each firm responding to this RFQ must provide verifiable references regarding 
projects of similar scope to the development project identified in this request for qualifications.  
 
Cone of Silence: 
 

The City of West Park City Commission adopted legislation imposing a Cone of Silence associated 
with City purchases involving goods and services. The Cone of Silence refers to limits on 
communications held between Proposers, Proposers representatives and City elected officials, 
management and staff during the period in which a Formal Solicitation is declared open. For the 
purpose of this solicitation, City Commission members, management, and staff are also included in 
this Cone of Silence. The Cone of Silence shall be imposed when a formal competitive solicitation 
has been issued and shall remain in effect until an award is made, a contract is approved, or the City 
Commission takes any other action which ends the solicitation. 
 
RFQ Document Download Instructions: 
 

The City of West Park prefers that the RFQ be obtained from the City of West Park Website at 
www.cityofwestpark.org. 
 

For questions regarding this solicitation, email the City Clerk at: agrant@cityofwestpark.org. 
 

City Clerk, City of West Park, FL 
 

PURPOSE OF RFQ 
INTRODUCTION / INFORMATION 

 
 

I. PURPOSE 
 

The City of West Park (the “City”), Florida, invites interested parties to submit qualification 
packages from experienced individuals, groups, or companies, to select a “Master Developer” 
to provide all services described in this request. The City of West Park intends to convert 
existing, underutilized, properties into tax base generating commercial retail uses. As part of 
the development(s), the City intends to create employment and quality of life improvements 
for surrounding area residents. Based on related grant funding requirements, for-profit 
development is strongly encouraged. The City also encourages the establishment of much 
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needed commercial as an amenity to surrounding area residents including but not limited to 
banking institutions and or retail shipping, postal and printing service centers.    

The City intends to evaluate each qualification package to determine which firm is qualified 
to participate in the project. The subject City owned development parcels are located at 2417 
South State Road 7 (Folio 5141 2402 1061) and at 5925 SW 25th Street (Folio 5141 2402 
1070). The combined square footage of both properties is 19,149 square feet (See Exhibit 1, 
hereinafter referred to as the “Property”). The properties are located in the Transit Oriented 
Corridor Zoning District (TOC) and are within a recently established Florida Opportunity Zone 
offering specific tax abatements for projects located within the Opportunity Zone. The current 
Broward County assessed value for the properties is $251,310. Based on a current property 
conveyance agreement with the Florida Department of Transportation, payment for the two 
properties will be required if, the properties are intended for a for-profit use (Exhibit 1A). 
However, in the spirit of public-private partnership, the City of West Park agrees to contribute 
an amount up to $452,000 towards the acquisition/development of the properties. Dedicated 
grant funding sources are also available through Broward County for affordable housing uses.  

The City’s Transit-Oriented Corridor District was established to include a rich mix of 
residential, retail, restaurant, service, and small employment uses within a pedestrian oriented, 
village format. The purpose of the TOC District is to encourage sustainable mixed-use, 
commercial development along major West Park commercial corridors. Projects containing 
land consuming uses such as large lot housing and large retail outlets are excluded in the TOC 
Zoning District. Preferred design elements include pedestrian benches, street furniture, shade 
inducing structures, landscaping, light fixtures, trash receptacles, bicycle parking, public 
plazas, fountains, sculptures and attractive green spaces. The scale, organization and style of 
architectural components shall contribute to a sense of place within an urban village format. 
Buildings will front the street with minimal setbacks, continuous storefronts and direct visual 
connections will create a sense of continuity with the existing streetscape. Parking will 
primarily be located within structures or alternately located in the rear of existing properties 
with additional curbside parking on the side streets. A complete description of Transit Oriented 
Corridor goals and objectives and design guidelines are attached as Exhibit 2 hereinafter 
referred to as the “TOC District Design Guidelines”. 
 

The City is seeking an experienced Master Developer to complete a sustainable, for-profit 
commercial, mixed-use or affordable housing development project. The proposed 
development shall respond to the needs of the immediate community, by improving quality of 
the life conditions for surrounding area residents.  
 

The City believes that the proposed development should: 
 

 

 Remove existing slum and blighted conditions by providing tangible, aesthetic 
improvements in accordance with  existing TOC land development guidelines; 

 

 Provide an economic stimulus for on-going commercial development in the City of 
West Park;  
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 Provide environmental project sustainability by employing sustainable L.E.E.D. 
certified design principles;  
 

 Represent a timeless, quality development type where residents and visitors desire 
to reside and shop; 
 

 Include much needed commercial retail uses including but not limited to banking 
institutions and or retail shipping, postal and printing service centers.    
 

 Take advantage of surrounding public transit routes by employing sound planning 
and design considerations; 
 

 Provide an increase in the existing tax base through the Broward County property 
assessment  process; 
 

 Provide between 20-30 full-time job opportunities for qualified City of West Park 
and surrounding area residents; and 
 

 Provide temporary construction jobs for at least 10 temporary employees.   
 

 

 

The City believes that the parcels could be developed immediately and would like to select 
a firm to: 
 
 Establish a reasonable, responsible project schedule which anticipates project 

completion within a twenty-two (22) month timeframe; 
 

 Develop a site plan to address the City’s needs while respecting the goals and 
objectives of the City of West Park Transit Oriented Corridor guidelines (See 
Exhibit 2); and 

 

 Successfully develop and market the project to attract viable commercial 
businesses and or residential or office tenants; 
 

 Provide tangible community benefits for existing residents of the City of West 
Park. 

 

The following services will be required from the successful firm:  
 

 Planning Services; 
 

 Design Services (Architectural, Landscaping Architect, Urban Designer)  
 

 Building and Construction Services  
 

 Demonstration of full project financing; 
 

 Project Marketing and Outreach Services; 
 

 Leasing, Sales, and Property Management Services; and  
 

 Additional Services as required 
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All permits and licenses necessary for the work undertaken pursuant to this RFQ shall be 
secured and paid for by the awarded Master Developer, unless otherwise negotiated with 
the City.  
 

All qualification responses must be submitted in accordance with the enclosed request for 
qualification process available online at www.new.cityofwestpark.net/cwp2014/bids. 
 

 
This RFQ solicitation contains detailed and information regarding properties offered for 
development and the City’s goals and objectives with respect to development of the 
property. 
 

The City is interested in moving forward as expeditiously as possible and has therefore has 
issued the attached request for qualifications solicitation. This approach allows the City to 
solicit qualified interest in a timely fashion while encouraging a broad range of developer 
participation with a wide range of development concepts consistent with desired goals of 
the City. 
 
 

The enclosed RFQ shall include an evaluation and ranking of qualifications and experience 
of the potential Master Developer and the financial capacity of potential Developer. Based 
on compiled rankings, the City shall select a primary Master Development team to 
participate in the requested commercial and or mixed-use development project. All 
submitted qualification packets shall contain the required sections identified in Section IV  
 
(Submission of Qualifications). Submittals received as part of the Step 1 will be evaluated 
based on criteria outlined in Section VIII. Evaluation Committee and Qualifications 
Evaluations. 

 

 
 
 

END OF SECTION 
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REQUEST FOR QUALIFICATIONS TENTATIVE SCHEDULE 

(THE DATES SHOWN BELOW SUBJECT TO CHANGE) 

 

 
 

 

 
RFQ ADVERTISING DATE 
 
 

 

FRIDAY, AUGUST 28, 2020 

 
 

RFQ DEADLINE FOR SUBMISSION OF QUALIFICATION 
PACKAGES  

 

 

RFQ OPEN UNTIL AN 
ACCEPTABLE PACKAGE HAS 

BEEN  RECEIVED 

 

 

RFQ EVALUATION COMMITTEE MEETING 

 

 

DATE TO BE DETERMINED 

 
 

ORAL INTERVIEWS – (IF REQUIRED) 

 

 

DATE TO BE DETERMINED 

 
 

EVALUATION COMMITTEE 
SELECTION OF FIRM(S) 

                                 
 
 

 

DATE TO BE DETERMINED 

 

CITY COMMISSION APPROVAL OF PROJECT 
DEVELOPMENT FIRM  

 

DATE TO BE DETERMINED 
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LIST OF ADMINISTRATORS AND DEPARTMENT’S LIAISONS 
 

 

1. CITY MANAGER 
   Ajibola Balogun  
  1965 State Road 7 
  West Park, Florida  33023 
 

 

   
2. COMMUNITY & ECONOMIC DEVELOPMENT DIRECTOR 
  Stephen David 
  1965 State Road 7 
  West Park, Florida  33023 
 

   
 

 
 

II. CITY INFORMATION 
 

The City of West Park is Broward County’s newest municipality and was officially 
incorporated on March 1, 2005. The City is located in the southeast section of Broward 
County and consists of the Miami Gardens, Carver Ranches, Lake Forest and Utopia 
neighbourhoods. With more than 14,156 residents, the City of West Park is bordered by 
the cities of Hollywood to the North, Miami to the South, Pembroke Park to the East, and 
Miramar to the West. 
 

The City’s Community & Economic Development office is responsible for directing and 
assisting planning and economic development efforts in the City of West Park. The 
enclosed request for qualifications procedure seeks to identify a qualified Master 
Developer to develop adjacent City owned properties located at 2417 South State Road 7 
and 5925 SW 25th Street. The city anticipates development of much needed sustainable 
commercial retail establishments and or a mixed-use project containing an appropriate mix 
of commercial, residential and or offices uses. The eventual development shall comply with 
the established goals and objectives of the Transit Oriented Corridor District which 
encourage a mix of residential, retail, restaurant, service and small employment uses within 
a pedestrian friendly design format.  
 

III. QUESTIONS REGARDING RFQ: 
 

For information pertaining to the enclosed request for qualifications, contact the City 
Clerk’s Office at agrant@cityofwestpark.org or (954) 989-2688 Ext. 205. All information 
provided shall be for clarification purposes only. Any information regarding changes to 
scope of services or qualification procedures will be submitted by written addendum 
only. 
 

 
END OF SECTION 
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IV. SUBMISSION OF QUALIFICATIONS PACKET: 
 

The following format must be followed for the submission of firm’s responses to the RFQ. 
The information listed in Items 1 through 13 below must thoroughly be adhered to in the 
developer’s qualifications packet. The Evaluation Committee will closely review your 
firm’s responses as the basis for its evaluation. All qualifications packets must include all 
sections listed in Sections 1-13 below. All qualification packages must be signed by an 
authorized officer of the Master Developer who is legally authorized to enter into a 
contractual relationship with the City of West Park. 
 

The City will consider the submittal of qualifications by a Master Developer as constituting 
an offer by a Master Developer to perform the required services and to provide the required 
goods and services. 
 
1. Title Page 

 

It should show the request for qualification’s subject, the firm’s name; the name, 
address and telephone number of the contact person; and the date of the qualifications 
submittal. 

 

2. Table of Contents 
 

3.  Transmittal Letter 
 

A letter signed by an authorized officer of your firm briefly stating the proposer’s 
understanding of the work to be done, the commitment to perform the work within the 
time period, a statement why the firm believes to be best qualified to perform the work 
and a statement that the qualifications packet is a firm and irrevocable offer until such 
time as Board of Directors awards a contract as a result of this RFQ. 

 

4.  General Requirements 
 

 The purpose of the qualifications packet is to demonstrate the qualifications, 
competence, capacity and proposed approach of the firms seeking to undertake the work 
for City in conformity with the requirements of the specifications in the RFQ. As such, 
the substance of the qualifications packet will carry more weight than their form or 
manner of presentation. The qualifications packet must demonstrate the qualifications 
and experience of the firm and of the particular staff to be assigned to the Project as 
well as a proposed approach and specific scope of services to be performed. 

 

 The qualifications packet should address all points outlined in the specifications, plans 
and RFQ. The qualifications packet should be prepared simply and economically, 
providing straightforward, concise description of the proposer’s capability to satisfy the 
requirements of the RFQ. 
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 While additional data or information may be presented, the information requested in 
sections 1 through 13 must be included. Sections 1-13 comprise the basis against which 
criteria set forth in this RFQ will be used to evaluate and score qualification packets. 

 

5.  License(s) to Practice in Florida 
 

An affirmative statement and submission of evidence should be included indicating that 
the firm and all assigned key professional staff possess all licenses and certifications 
required to undertake and complete the development project. 

 

6.  Description of Development Team’s Comparable Projects (References) 
 

Describe qualifications and experience in developing urban mixed use properties under 
a Public/Private venture agreement, with particular attention to the experience and 
qualifications of the principal respondent. List and describe all development projects 
currently under development or completed. Identify the person serving as the principal 
point of contact and having authorization to make representations and agreements on 
behalf of the entity responding and provide contact information. 

 

The City will conduct reference checks as component of due diligence to determine the 
capability of firms to be able to perform the requirements of the project. 

 

Each firm responding to this RFQ must provide verifiable references for projects of 
similar scope as outlined in this RFQ. 

 

Describe the Respondent's qualifications and experience in the development of projects 
comparable to the Project. Description should include the following information for 
each such comparable project: 

 

i)  The client name, address, telephone number, the name of the contact person and 
email address. The City will conduct reference checks through email; 

 

ii)  A description of the required work completed for such project; 
 

iii) The contract period and duration; 
 

iv)  A statement or notation as to whether the Proposer was a Master Developer, prime 
contractor or subcontractor, subconsultant or supplier; 

 

v)  The result of the project; and 
 

vi)  List any and all contracts the Proposer has performed for the City of West Park. 
 

7.  Statement of Organization 
 

Describe the team organization structure which should include the responsibilities of 
management and staff personnel who will perform work on the Project. Describe the 
method employed to ensure prompt service, prompt complaint resolution, customer 
satisfaction, effective employee performance and, timely initiation and completion of 
all work. 
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1) Provide an organizational chart showing all individuals, including their titles, who 
will perform any work on the Project. This chart must clearly identify the Proposer’s 
employees and employees of any subcontractors or subconsultants. 
 

2) Describe the experience, qualifications, and other vital information, including 
relevant experience on similar projects, of all key individuals and subcontractors or 
subconsultants who or which will perform work on the Project. This information 
shall include functions to be performed by the key individuals and the 
subcontractors or subconsultants. 
 

3) Provide resumes with job descriptions and other detailed qualification information 
on all key personnel who will be assigned to this Project, including any 
subcontractors or subconsultants. All key personnel includes, but is not limited to, 
all partners, managers, senior staff members and other professional or technical staff 
who will perform work on the Project. 
 

8. Financial Capability and Stability of the Responder 
 

The Master Developer shall demonstrate a financial capability to undertake and complete 
the proposed project. The Master Developer will be required to finance the development 
of the Project. Each Proposer shall provide sufficient documentation that it has the financial 
resources and ability to secure the requisite external capital financing for the project. 
 

Each Responder shall provide a financial summary statement in writing, signed by a duly 
authorized representative, stating the present financial condition of the Responder, and 
disclosing information as to Proposer’s involvement in any prior or current bankruptcy 
proceedings. 
 

Each Responder shall provide sufficient documentation to demonstrate the following: 
 

 Current financial stability of the primary or lead Master Developer team member, 
including most recent annual audited financial statements; 

 

 Sufficient working capital to fund all pre-development activities; 
 

 Financial solvency of team members, including disclosure of any past of pending 
bankruptcy filings; 

 

 Relationships with capital financing sources, including at least 2 letters of reference 
from lenders or debt/equity funding sources on past project finance relationships; 
and 

 

 Details on the capital structure (Mezzanine debt, equity) of prior development 
projects, in particular projects involving public private partnerships and the public 
participation tranche in the capital structure. 
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9. General Project Description 
 

Provide a general description of how the Master Developer and its development team 
would develop the Project, including the overall approach to the development plan, project 
management and methodology. A conceptual master plan of the Project is required and 
should include proposed composition of proposed retail and/or mixed-use development, 
proposed building set-backs, along with overall square footage, ideas of proposed uses for 
commercial retail space, etc.  
 

Firm’s responses shall emphasize and consider the following elements: 
 

•  Be an aesthetic and economic stimulus for existing revitalization efforts; 
 

•  Present an attractive enhancement to the surrounding community; 
 

•  Employ sustainable principles (i.e. L.E.E.D. Certified); 
 

•  Represent a timeless quality development where people want to patronize; 
 

•  Take advantage of surrounding public transit routes 
 

Any Responder who or which has previously operated a business under another name must 
include a description of the previous business. Failure to include such information will be 
deemed to be an intentional misrepresentation to the City, and will render the Master 
Developer’s Qualification packet non-responsive. 
 

The City reserves the right to conduct investigations, as it deems necessary to determine 
the ability of the selected Master Developer to perform the work or services as outlined in 
this RFQ. The Master Developer upon request shall provide supplemental Information the 
City deems necessary in order to make independent verifications. 
 

Each Responder shall provide a conceptual plan of development for the project. The 
conceptual plan shall consist of renderings and tabular information on: Type, density and 
mix of private uses (number of square feet, parking, open space, rental vs. sale, etc.) 
 

1) Public benefit uses, if any; 
 

2) Timing and phasing; and  
 

3) External or off-site improvements required, if any 
 

The description of the proposed project shall also address the process the Master Developer 
will follow to finalize the proposed development program and physical plan for the project. 
 

It is the City’s expectation that the selected Master Developer will be able to commence 
construction within twelve (12) months after entering into a Development Agreement with 
the City. 
 

10. Construction Timeline for all Phases of the Project 
 

Include a construction timeline for the Project. A Phasing Plan will be required if the 
Responder anticipates to develop and construct the Project in phases which should specify,  
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at a minimum, the work to be completed in each phase and a timeline for the completion 
of each such phase. Green/sustainable elements need to be incorporated into all designs. 
 
 

Each Proposer shall provide a statement describing any prior or pending litigation or 
investigation, either civil or criminal, involving any institution including a governmental 
agency which may affect the performance of the services to be rendered under this RFQ in 
which the Proposer, any of its employees, subcontractors or subconsultants is or has been 
involved within the last three (3) years. 
 

11. Community Benefits 
 

The City of West Park is committed to ensuring that all projects provide a form of tangible 
benefit to the community. Responders must demonstrate and provide a proposed 
Community Benefit Plan which has identifiable and observable community benefits for the 
community surrounding the Project and the City. The benefits should include the approach 
for ensuring that both Prime and Subcontractors utilize local residents in every phase of 
the project, community outreach, mentoring, training, apprenticeships, or any other types 
of identifiable ancillary benefits for the community including the temporary and full-time 
hiring of local residents; the incorporation of parks and open-space opportunities; and 
facilitating infrastructure investment and improvements or contribution to a City 
infrastructure improvement fund and/or City Community Services Project Fund. In this 
particular case, an effort could be made to encourage local businesses to participate in 
leasing commercial space, or having said lessees hire local residents for their operation.  
 

The Evaluation Committee shall evaluate each Responder’s proposed community benefits 
and shall be responsible for determination of award points. The successful proposer’s 
community benefit plan shall be incorporated into and shall become a part of the 
Agreement entered into between the City and the Proposer. 
 

 
 
 
 

END OF SECTION 
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V. DEFINITIONS 
 

 

“City” the City of West Park, a public body corporate and political. 
 

“City’s Contract Administrator” means the City’s representative duly authorized by the 
City Commission and/or the City Manager to provide direction to the Contractor regarding 
services provided pursuant to this RFQ and the Contract. 
 

“Contract” and “Contract Documents” means the agreement for construction of the 
Project to be entered into between the City and the Successful Proposer/Contractor. 
 

“Contractor” the individual(s) or firm(s) to whom the award is made and who executes 
the Contract Documents. 
 

“Development Agreement” means a contract between City and the selected Master 
Developer. The purpose of the agreement is to specify the standards and conditions that 
will govern development of the property. The development agreement provides assurance 
to the developer that he/she may proceed to develop the project subject to the rules and 
regulations in effect at the time of approval. 
 

“Local Business” pursuant to Ordinance _________ of the Code of Ordinances of the City 
of West Park, Florida. 
 

“Notice to Proceed” means the written notice given by the City to the Contractor of the 
date and time for work to start. 
 

“Project Manager” means the Contractor’s representative authorized to make and execute 
decisions on behalf of the Contractor. 
 

“Proposal” means the proposal or submission submitted by a Proposer. The terms 
“Proposal” and “Bid” are used interchangeably and have the same meaning. 
 

“Proposer” means one who submits a Proposal in response to a solicitation. The terms 
“Proposer” and “Bidder” are used interchangeably and have the same meaning. 
 

“Proposal Documents” the Request for Proposals, Instructions to Proposers, Technical 
Specifications, plans and attachments and the proposed Contract Documents (including all 
Addenda issued prior to the opening of Proposals). 
 

“Request for Qualifications Documents” the Request for Qualifications instructions to 
potential Responders, Technical Specifications, plans and attachments and contract 
documents (including all Addenda issued prior to the opening of the qualifications 
packets). 
 

“Responder” means one who submits a qualifications packet in response to a solicitation.  
 

“Qualifications” means the qualification packet submitted by a Responder. The terms 
“Qualifications Packet” and “request for qualifications” are used interchangeably and have 
the same meaning. 
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 “Successful Respondent” means the qualified, responsible and responsive Responder to 
whom City (on the basis of City’s evaluation as hereinafter provided) makes an award. 
 

 
VI. SUBMISSION AND RECEIPT OF QUALIFICATIONS PACKETS 
 

1. To receive consideration qualifications packets must be received on or prior to the 
specified time and date of opening, as designated in the request for qualifications. 
 

2. Unless otherwise specified, firms MUST use the qualifications form(s) furnished 
by the City. Failure to do so may be cause for rejection of qualifications packet. 
Removal of any part of the qualifications forms may invalidate qualifications 
packet. 
 

3. Qualifications packets having any erasure or corrections MUST be initialed by the 
Proposer in INK. Qualifications packets shall be signed in INK; all forms shall be 
typewritten or printed with pen and ink. 
 

VII. GENERAL TERMS AND CONDITIONS 
 

These General Terms and Conditions apply to all responses made to the City of West Park 
by all prospective Responders. The City of West Park reserves the right to reject any or all 
qualifications packets, to waive any informalities or irregularities in any qualifications 
packets received, to re-advertise for qualifications to enter into contract negotiations with 
the selected Responders(s) or take any other actions that may be deemed to be in the best 
interest of the City of West Park. 
 

1. COMMUNITY BENEFIT PLAN  
 

The City is committed to ensuring that all projects in the City provide a form of 
tangible benefit to the community. To facilitate this objective, the City adopted the 
local preference policy attached as Exhibit 4. The Master Developer qualification 
packet shall provide a Community Benefit Plan specifically identifying observable 
benefits for residents of the City of West Park.  
 

Subject to applicable Laws, the Master Developer qualification packet shall comply 
with City of West Park Procurement Code Section 2-150 and Section 2-164 and as 
amended by Ordinance No. 2018-05. The Master Developer qualification packet shall 
facilitate employment or contractual service agreements with residents and local 
businesses in the City of West Park. The definition of local business may be found in 
City of West Park Ordinance No. 2018-05.  
 
 

Examples of tangible community benefits and local preference definitions are: 
 

 Outreach and Training - The City anticipates that potential temporary and 
permanent jobs being made available to existing residents of the City of West Park 
as part of this development. As part of the Community Benefit Plan, the Master 
Developer shall prepare a program of outreach and training of residents of City of 
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West Park. The proposed outreach and training program shall be designed to 
create a qualified workforce and qualified firms or entities. The Master Developer 
shall inventory and identify (a) existing education and training resources available 
from established public and private educational institutions, and (b) unmet needs 
that those institutions can potentially meet to educate and train West Park residents 
for specific positions available because of the activities of Master Developer. 
Master Developer shall also identify education and training programs available to 
assist private businesses in West Park take advantage of the market demand for 
goods and services required by Responder in the development of the project.  

 

 Financial and Business Support – The Master Developer shall as part of its 
Community Benefit Plan provide financial and business mechanisms to increase 
access to available work for the Local Preference Group such as (a) providing a 
structured revolving line of credit of up to Twenty Five Thousand Dollars 
($25,000) until the completion of the Initial Development to fund secured advance 
payments at a rate equal to no more than the then Prime Rate for approved 
contractual costs to qualified “Local Preference Group” or “Local Disadvantaged 
Group” businesses that may not be able to obtain traditional financing to initiate 
work on a contract related to Initial Development work without initial assistance, 
(b) assistance with bonding requirements, (c) assisting members of the Local 
Preference Group to make connections with general contractors who are seeking 
bids, (d) facilitating the creation of mentoring programs for large, established 
businesses to mentor Local Preference Group firms, (e) facilitating the creation of 
"incubator-style" programs that offer a supportive environment and lower 
overhead through shared space and other capital costs, (f) assistance with 
information and applications for small business loans and other small business 
programs, and (g) providing information to the City of West Park regarding 
available space for small business operators.  

 

 Technical Assistance - work with the City of West Park to assist Local Preference 
Group members to secure needed permits and certifications, (c) promote 
awareness of local businesses of procurement opportunities, (d) advise the City 
Manager or Designee on matters impacting the local preference program, (e) 
provide the Local Preference Group with information and assistance on preparing 
bids, obtaining bonding and insurance, (f) assist the Local Preference Group to 
obtain training, (g) provide outreach to the Local Preference Group through 
business and community organizations to advise them of contracting 
opportunities, and (h) facilitate access for the Local Preference Group to current 
information on relevant regulations and laws. The participation of Landlord's 
liaison officer shall not in any way reduce or shift Tenant's responsibility for 
meeting its commitments in this Section 35. 
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 Full and Part Time Employment - The Community Benefit Plan shall include 
the approach for ensuring that both Prime and Subcontractors utilize local 
residents in every phase of the project, community outreach, mentoring, training, 
apprenticeships, or any other types of identifiable ancillary benefits for the 
community including the permanent and full-time hiring of local residents; the 
incorporation of parks and open-space opportunities; and the provision of 
infrastructure investment and improvement. Proposers must provide the 
Community Benefit Plan for this project as an exhibit to the qualifications packet. 

 

 

The Evaluation Committee shall evaluate the Master Developer’s Community 
Benefit Plan and shall be responsible for determining total points awarded. 
The Master Developer’s Community Benefit Plan shall be incorporated into and 
shall become a part of the Agreement entered into between the City of West Park 
and the Master Developer. 
 

 Disadvantaged Business Enterprise - means a business that is 51 percent owned, 
managed and controlled by: African-American, Hispanic-American, Asian-
American, Native-American, American woman or service-disabled veteran 
(minimum ten percent disability) who are citizens of the United States and 
permanent residents of Florida; and is who are certified as a Minority and Women 
Business Enterprise (MWBE), Disadvantaged Business Enterprise (DBE) or 
Airport Concessions Disadvantaged Business Enterprise (ACDBE) by the State of 
Florida, Broward County Public Schools, and/or a federal agency or local 
government jurisdiction with similar certification criteria, and provides proof of 
such certification to the city as part of any solicitation response. 

 Local Business - means a business domiciled within the City of West Park city 
limits that is in compliance with all City of West Park licensing requirements and 
is current on all city taxes. Post office boxes shall not be used for the purpose of 
establishing domicile. If in business for less than one year, the owner of the 
business must provide evidence of previous business ownership within the City of 
West Park within the previous three years. At the city administrator's discretion, a 
business located outside of the City of West Park city limits shall be considered a 
local business if it employs a minimum of ten full time equivalent ("FTE") West 
Park residents or West Park residents constitute 20 percent of the company's local 
workforce (includes Broward and Miami-Dade Counties), whichever is larger. 
Any business meeting the definition of a Small Business Enterprise (SBE) or 
County Business Enterprise (CBE) by the State of Florida, Broward County and/or 
a State of Florida Agency or local government jurisdiction with similar 
certification criteria will be deemed a local business hereunder. 
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 Local preference. When a responsive, responsible non-local business submits the 
lowest price bid, and the bid submitted by one or more responsive, responsible 
local businesses is within ten percent of the price submitted by the non-local 
business, then that non-local business and each of the aforementioned local 
businesses shall have the opportunity to submit, within five business days of the 
bid opening, a best and final bid equal to or lower than the amount of the low bid 
previously submitted by the nonlocal business. Contract award shall be made to 
the responsive, responsible business submitting the lowest best and final bid. In 
the case of a tie in the best and final bid between a local business and a non-local 
business, contract award shall be made to the local business. If a tie occurs 
between two or more local businesses one of which is a local business domiciled 
in the city, the local business domiciled in the city shall prevail.  If a tie occurs 
between two or more businesses domiciled in the city, then the city administrator 
or designee shall determine to whom the bid will be awarded. 

 Preference for Disadvantaged Business Bidders - except where federal, state or 
county law mandates to the contrary, or as otherwise provided herein, or at the 
discretion of the city administrator, when a responsive, responsible non-
disadvantaged business submits the lowest price bid, and the bid submitted by one 
or more responsive, responsible disadvantaged business(es) is within ten percent 
of the price submitted by the non-disadvantaged business, then the disadvantaged 
business(es) shall have the opportunity to submit, within five business days of the 
bid opening, a best and final bid equal to or lower than the amount of the low bid 
previously submitted by the non-disadvantaged business. Contract award shall be 
made to the responsive, responsible business submitting the lowest best and final 
bid. In the case of a tie in the best and final bid between a disadvantaged business 
and a non-disadvantaged business, contract award shall be made to the 
disadvantaged business. However, in the case of a tie in the best and final bid 
between a non-local disadvantaged business and a local business, contract award 
shall be made to the local business. 

 Application of Preferences - at the discretion of the city administrator, 
preferences may be additive and computed as a whole on the bid, proposal or 
qualifications packet. For example, the City, pursuant to its purchasing authority, 
may grant a preference in the amount of ten percent of any bid or ten points of any 
qualifications packet score to a local disadvantaged business. Preferences shall 
apply to bids or proposals for services, Request for Qualifications (RFQ) and any 
other methods. This includes professional services purchases for a project the 
basic construction cost of which is less than or equal to Three Hundred Twenty-
Five Thousand Dollars ($325,000) or for a planning or study activity when the fee 
for professional services is less than or equal to Thirty-Five Thousand Dollars 
($35,000).    
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During the evaluation process, a maximum value of ten (10) points shall be awarded 
for Community Benefit Plans (CBPs) containing the following percentages of funding 
allocated for Community Benefit Plan objectives and total project value:  

 

 

 10 Points – CPB funding greater than or equal to 2.01% - 3% of total project costs; 
 

 5 Points – CBP funding greater than or equal to 1.01% - 2% of total project costs; 
  

 0 Points – CBP funding less than or equal to 1.01% - 2% of total project costs; 
 

During the evaluation process, a maximum value of up an additional ten (10) points 
shall be awarded for participation by Local Disadvantaged Businesses based on the 
following criteria: 
 

 5 Points – Master Developer as Local Disadvantaged Business;  
 

 5 Points -  25% of participating contractors as Local Disadvantaged Business; and 
 

 3 Points – 15% - 24% of participating contractors as Local Disadvantaged 
Business; 

 
 

Contracts 
 

Every Contract, unless otherwise exempt as per the section below, shall contain language 
that obligates the Contractor to comply with the applicable provisions of this section. The 
Contract shall include provisions for the following: 
 

(i) The Contractor certifies and represents that it will comply with this section during the 
entire term of the Contract. 
 

(ii) The failure of the Contractor to comply with this section shall be deemed to be a 
material breach of the contract, entitling the City to pursue any remedy stated below or any 
remedy provided under applicable law. 
 

(iii) The City may terminate the Contract if the Contractor fails to comply with this section. 
 

(iv) The City may retain all monies due or to become due until the Contractor complies 
with this section. 
 
Exception and waiver 
 

The provision of this section shall not apply where: 
 

a. The contractor provides benefits neither to employees spouses nor spouse’s 
dependents. 
 

b. The contractor is a religious organization, association, society or any non-profit 
charitable or educational institution or organization operated, supervised or 
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controlled by or in conjunction with a religious organization, association or 
society. 
 

c. The contractor is a governmental entity. 
 

d. The contract is for the sale or lease of property. 
 

e. The covered contract is necessary to respond to an emergency. 
 

f. The provision of this section would violate grant requirements, the laws, rules or 
regulations of federal or state law. 
 

g. The city commission waives compliance of this section in the best interests of the 
city, including but not limited to, the following circumstances: 
 
1. Where only one (1) solicitation response is received. 
 

2. Where more than one (1) solicitation response is received, but the solicitation 
demonstrates that none of the proposed solicitations can comply with the 
requirements of this section. 

 
 

4. TAX SAVINGS DIRECT PURCHASES (TSDP) 
 

The City of West Park is recognized by the State of Florida as being exempt from state 
sales tax and use tax and is therefore, qualified for an exemption from Florida and all 
other state sales taxes on the purchase of tangible personal property if certain criteria are 
met. The City may realize savings of sales tax on selected material and equipment needed 
for use in public works contracts. Public works contracts are projects for public use or 
enjoyment, financed and owned by the City, in which private firms install tangible 
property that becomes part of a City facility. See Rule 12A-1.094 and Section 212.08(6) 
Florida Statutes. The City will implement the TSDP for projects of $1 million or above 
and apply it if applicable to this project. 
 
5. CONE OF SILENCE: 
 

(a) Purpose. A cone of silence shall be applicable to all requests for proposal (RFP), 
invitations to bid (ITB), RFLI, or any other advertised solicitations for the provision 
of goods and services, professional services, and public works or improvements for 
amounts greater than fifty thousand ($50,000) dollars, unless otherwise exempted 
in this section. 
 

(b) Definition. The term "cone of silence" means a prohibition on: 
 

(1) Any communication regarding a particular RFP, RFQ, ITB, RFLI, or any other 
advertised solicitation between a potential proposer, offeror, respondent, bidder, 
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lobbyist or consultant and the City and City's staff including, but not limited to, the 
City Manager and his staff; 
 

(2) Any communication regarding a particular RFP, RFQ, RFLI, ITB or any other 
advertised solicitation between a potential proposer, offeror, respondent, bidder, 
lobbyist, or consultant and any member of the selection/evaluation committee 
therefor; 

 

(3) Any communication regarding a particular RFP, RFQ, RFLI, ITB or any other 
advertised solicitation between a potential proposer, offeror, respondent, bidder, 
lobbyist, or consultant and the mayor and the City Commission and their respective 
staff. 

 

(c) Exemptions. Notwithstanding the foregoing, the cone of silence shall not apply to: 
 

(1) Communications between a potential proposer, offeror, respondent, bidder, 
consultant and City purchasing staff, prior to bid opening date or receipt of 
proposals, provided the communication is limited strictly to matters of process or 
procedure already contained in the corresponding solicitation document; 

 
(2) Duly noticed pre-bid/proposal or qualification conferences and site inspections; 

 

(3) Duly noticed site visits to determine the competency of bidders/proposers 
regarding a particular solicitation during the time period between the opening of 
bids/receipt of proposals and the time the City Manager presents his or her written 
recommendation to City Commission; 

 

(4) Emergency procurements; 
 

(5) Communications with the City Attorney; 
 

(6) Sole source procurements; 
 

(7) Those purchases that are exempted from competitive requirements in accordance 
with Code of Ordinances, Section ____; 

 

(8) Bid waivers; 
 

(9) Oral presentations before selection/evaluation committees and communications 
occurring during duly noticed meetings of selection/evaluation committees; 

 

(10) Public presentations made to the City Commission and communications occurring 
during any duly noticed public meeting; 

 

(11) Communications in connection with the collection of industry comments or the 
performance of market research regarding a particular RFP, RFQ, RFLI, ITB or 
any other advertised solicitation by the purchasing staff; 

 

(12) Contract negotiations that occur after an award; and 
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(13) Any communication regarding a particular RFP, RFQ, RFLI, ITB or any other 
advertised solicitation between the City Manager and his or her staff, and the Mayor 
and City Commission and their staff. 
 

Procedure. 
 

(1) Imposition. A cone of silence shall be imposed upon each RFP, RFQ, RFLI, ITB or 
any other advertised solicitation when the solicitation is advertised. At the time of 
imposition of the cone of silence, the city manager or his or her designee shall issue 
a notice thereof to the affected department, the city clerk, mayor and City 
Commission and shall include in any advertised solicitation a statement disclosing 
that the solicitation is subject to the cone of silence. 
 

(2) Termination; City Commission awarding authority. Except as otherwise provided 
herein, the cone of silence shall terminate at the date and time of the City 
Commission meeting where the award will be made; provided, however, that if the 
City Commission defers the matter to a future date, the cone of silence shall be re-
imposed until such time as the matter is brought back before the City Commission 
for further deliberation. In the event the City Commission decides to reject all bids, 
then the cone of silence shall be lifted. 
 

(3) City Manager awarding authority. Except as otherwise provided herein, the cone of 
silence shall terminate at the time the originating department issues a written 
recommendation to the city manager; provided, however, that if the city manager 
refers the recommendation back for further review, the cone of silence shall be 
reinstated until such time as the city manager issues a recommendation for award 
pending the bid protest period. 
 

(d) Penalties. Violation of the cone of silence by a particular bidder or proposer shall 
render the award to said bidder or proposer voidable by the City Commission. A 
violation of this section by a particular bidder, proposer, offeror, respondent, 
lobbyist or consultant shall subject said bidder, proposer, offeror, respondent, 
lobbyist or consultant to five hundred ($500.00) dollar fine per violation and 
debarment. 
 

6. LOBBYIST REGISTRATION: 
 

Registration. Every lobbyist shall file the registration with the City Clerk's Office 
on the form provided by the City. Under no circumstances shall a lobbyist working 
for the City lobby the City Commission. 
 

Annual registration. Lobbyist shall submit to the City Clerk's office a signed 
statement under oath identifying themselves and their respective principals or 
clients and/or the party they represented on City matters over the past year or in 
accordance with administrative policy. Such annual disclosure statements shall be 
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submitted on the form provided by the City Clerk's Office. A fee of $100.00 shall 
be paid to the City for annual lobbyist registration. 

 
7. SCRUTINIZED COMPANIES: 

 

The City, entering into a contract for goods or services of $1 million or more, 
entered into or renewed on or after January 1, 2018, can terminate such contract at 
the option of the City if the firm awarded the contract is found to have submitted a 
false certification or has been placed on the Scrutinized Companies with Activities 
in Sudan List or Scrutinized Companies with Activities in the Iran Petroleum 
Energy Sector List. 

 
8. QUALIFICATIONS ACCEPTANCE PERIOD: 

 

Responder warrants by virtue of submitting a qualifications packet that terms and 
conditions quoted in the qualifications packet will remain firm for acceptance by 
City until such time as the City Commission approves award of contract. 
 

9. PUBLIC RECORDS: 
 

Sealed qualifications packets, or replies received by an agency pursuant to a 
competitive solicitation are exempt from s. 119.07(1) and s. 24(a), Art. I of the State 
Constitution until such time as the agency provides notice of an intended decision 
or until 30 days after opening qualifications packets, or final replies, whichever is 
earlier. In the event the City elects to reject all qualifications packets and indicates 
its intent to reissue the solicitation of qualifications, the submitted qualifications 
packets remain exempted from s. 119.07(1) and s. 24(a) Art. I of the State 
Constitution until the City gives notice of its intent to award the contract under the 
reissued solicitation. 
 

If the Responder believes any of the information contained in his or her response is 
exempt from the Public Records Law, then the Responder, must in his or her 
response, specifically identify the material which is deemed to be exempt and cite 
the legal authority for the exemption. City’s determination of whether an exemption 
applies shall be final, and Responder agrees to hold harmless and releases the City, 
and to defend, indemnify, by Counsel chosen by the City Attorney, the City and 
City’s officers, employees, and agents against any loss or damages incurred by any 
person or entity as a result of the City’s treatment of records as public records. 

 
 ADDENDA AND MODIFICATIONS: 

 

All addenda and other modifications to the documents or this RFQ made prior to 
the time and date of qualifications packet opening shall be issued as separate 
documents identified as changes to the qualifications packet project document. The 
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City shall make reasonable efforts to issue addenda within seven days prior to 
qualifications packet opening. 

 

If any addenda are issued, the City will attempt to notify known prospective 
Proposers. Addenda to this solicitation will be posted on the City’s webpage 
http://new.cityofwestpark.net/cwp2014/. 

 

Firms are solely responsible to check the website or contact the Procurement 
Department prior to the Qualifications submittal deadline to ensure addenda has not 
been released. All qualifications packets shall be construed as though all addenda 
had been received and acknowledged and the submission of his/her Qualifications 
Packet shall constitute acknowledgment of receipt of all addenda, whether or not 
received by him/her. It is the responsibility of each prospective Responder to verify 
that he/she has received all addenda issued before depositing the Qualifications 
Packet with the City. 
 

10. PERFORMANCE: 
 

It is the intention of the City to obtain the products and services as specified herein 
from a source of supply that will give prompt and convenient service. The awarded 
Proposer must be able to perform as required under the Scope of Service. Any 
failure of Contractor to comply with these conditions may be cause for terminating 
any resulting contract immediately upon notice by the City. The City reserves the 
right to obtain these products and services from other sources, when necessary, 
should Contractor be unable to perform on a timely basis and such delay may cause 
harm to the using department or City residents. 

 
 

11. DELIVERY: 
 

Time is of the essence. The City reserves the right to cancel orders, or any part 
thereof, without obligation, if delivery is not made at the time specified on the 
qualifications form. 

 

12. DEFAULT PROVISION: 
 

In case of default by the successful firm the City may procure the products or 
services from other sources and hold the firm responsible for any excess cost 
occasioned or incurred thereby. 
 

13. COPYRIGHTS AND/OR PATENT RIGHTS: 
 

Proposer warrants that there has been no violation of copyrights and/or patent rights 
in the manufacturing, producing of selling the goods, shipped or ordered, as a result 
of this qualifications packet and the Responder agrees to hold the City harmless 
from any and all liability, loss, or expense occasioned by any such violation. 
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14. TAXES: 
 

The City is exempt from any taxes imposed by the State of Florida and/or Federal 
Government. State Sales Tax Exemption Certificate No. 85-8015922477C-2; 
United States Treasure Department. Exemption Certificates provided on request. 
 

15. FAILURE TO SUBMIT QUALIFICATIONS PACKET: 
 

If your firm does not submit a qualifications packet, PLEASE return the form, 
"UNABLE TO SUBMIT A QUALIFICATION PACKET", stating thereon and 
request that your name be retained on the City mailing list, otherwise, your firm’s 
name will be removed from the City's solicitation mailing list. 

 

16. LIABILITY, INSURANCE, LICENSES AND PERMITS: 
 

Where Responders are required to enter onto City of West Park property to deliver 
materials or perform work or services, as a result of qualifications packet award, the 
Responder will assume full duty, obligation and expense of obtaining all necessary 
licenses, permits, inspections and insurance, as required. The Responder shall be 
liable for any damage or loss to the City occasioned by negligence of the  
 

Responder (or agent) or any person the Responder has designated in the completion 
of a contract as a result of the qualifications packet. 

 

17. RESERVATION FOR REJECTION AND AWARD: 
 

The City reserves the right to accept or reject any or all qualification packets, to 
waive irregularities and technicalities, and to request re-submission of qualification 
packets. The City also reserves the right to award the contract on such material the 
City deems will best serve its interests. 

 

The City also reserves the right to waive minor variations to specifications 
(interpretation of minor variations will be made by applicable City Procurement 
personnel). In addition, the City reserves the right to cancel any contract by giving 
thirty (30) days written notice. The City reserves the right to negotiate the type 
and cost of specific types of services to be purchased. These negotiations may 
be held with one or more proposers, as is deemed in the best interest of the 
City. 
 

18. OMISSION OF INFORMATION: 
 

Any omissions of detailed specifications stated herein, that would render the 
materials/services not suitable for use as specified, will not relieve the Responder 
from responsibility. 
 

19. INSPECTION OF FACILITIES / SITE VISIT: 
 

Responders wishing to inspect facilities where services are to be rendered must 
make an appointment by calling the City’s Project Manager and/or designee. 
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20. RESPONDER’S COSTS: 

 

The City shall not be liable for any costs incurred by proposers in response to the 
RFQ. 
 

21. NONDISCRIMINATION, EQUAL OPPORTUNITY AND AMERICANS WITH 
DISABILITIES ACT 
 

CONTRACTOR shall not discriminate against any person in its operations and 
activities in its use or expenditure of funds or any portion of the funds provided by 
this Agreement and shall affirmatively comply with all applicable provisions of the 
Americans with Disabilities Act (ADA) in the course of providing any services 
funded in whole or in part by CITY, including Titles I and II of the ADA (regarding 
nondiscrimination on the basis of disability), and all applicable regulations, 
guidelines and standards. 
 

CONTRACTOR's decisions regarding the delivery of services under this Agreement 
shall be made without regard to or consideration of race, age, religion, color, gender, 
sexual orientation (Broward County Code, Chapter 16 ½), gender identity, gender 
expression, national origin, marital status, physical or mental disability, political 
affiliation or any other factor which cannot be lawfully or appropriately used as a 
basis for service delivery. 

 
CONTRACTOR shall comply with Title I of the Americans with Disabilities Act 
regarding nondiscrimination on the basis of disability in employment and further 
shall not discriminate against any employee or applicant for employment because 
of race, age, religion, color, gender, sexual orientation, gender identity, gender 
expression, national origin, marital status, political affiliation, or physical or mental 
disability. In addition, CONTRACTOR shall take affirmative steps to ensure 
nondiscrimination in employment against disabled persons. Such actions shall 
include, but not be limited to the following: employment, upgrading, demotion, 
transfer, recruitment or recruitment advertising, layoff, termination, rates of pay, 
other forms of compensation, terms and conditions or employment, training 
(including apprenticeship, and accessibility). 

 
CONTRACTOR shall take affirmative action to ensure that applicants are employed 
and employees are treated without regard to race, age, religion, color, gender, sexual 
orientation (Broward County Code, Chapter 16 ½), gender identity,  
gender expression, national origin, marital status, political affiliation, or physical or 
mental disability during employment. Such actions shall include, but not be limited 
to the following: employment, upgrading, demotion, transfer, recruitment or 
recruitment advertising, layoff; termination, rates of pay, other forms of 
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compensation, terms and conditions of employment, training (including 
apprenticeship), and accessibility. 

 

CONTRACTOR shall not engage in or commit any discriminatory practice in 
violation of the Broward County Human Rights Act (Broward County Code, 
Chapter 16 ½) in performing any services pursuant to this Agreement. 

 
22. PROTEST PROCEDURES: 

 

Any party may present a written protest about the award of a contract as a result of 
an RFP, RFQ or Bid to the Director of Procurement. Emergency procurements, 
purchases for goods, supplies, equipment, and services, the estimated cost of which 
does not exceed fifty thousand ($50,000.00) dollars, are not subject to protests. 
 

(1) Time for Protest 
 

The submission of a protest about the award of a contract, as a result of an 
RFP, RFQ or Bid, to the Director of Procurement must be made no later than 
ten (10) calendar days of approval of Notice of Award. 

 

(2) Form and Content of Protest 
 

The protest shall be filed in writing with the Director of Procurement and 
shall state the contested information about the RFP, RFQ or Bid. 

 

The City Manager will provide a copy of the written protest to the City 
Attorney and other appropriate City staff. 

 

(3) Protest Filing Fee 
 

The written protest must be accompanied by a filling fee in the form of a 
money order or cashier’s check payable to the City of West Park in an amount 
equal to one (1%) percent of the contract value, which resulted from an RFP, 
RFQ or Bid, but no greater than five thousand ($5,000.00) dollars. The filling 
fee shall guarantee the payment of all costs which may be adjudged against 
the protestor in any administrative or court proceeding. If a protest is upheld 
by the Director of Procurement, the filing fee shall be refunded to the 
protestor less any costs assessed under section 4. “Costs” below. 
 

(4) Costs 
 

All costs accrued from a protest shall be assumed by the protestor. 
 

(5) Authority to resolve protests 
 

The City Manager and the City Attorney have authority, to settle and resolve 
any written protest within thirty (30) days after receipt of the written protest. 
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(6) Special Magistrate 
 

In the event the protest is not resolved by the City Manager, a hearing shall 
be scheduled by the City before a special magistrate selected by the City, 
who shall only determine whether procedural due process has been afforded, 
whether the essential requirements of law have been observed, and whether 
the City Manager’s finding are arbitrary, capricious, or an abuse of 
discretion. Any hearing shall be limited to two (2) hours per side, unless the 
special magistrate rules otherwise. This requirement is a jurisdictional 
prerequisite to the institution of any civil action regarding the same subject 
matter. 
 

27. QUALIFICATIONS OF PROPOSER: Qualifications Packets shall be considered 
only from firms normally engaged in performing the type of work specified within 
the RFQ Project Document. The firm proposing must have adequate organization, 
facilities, equipment, and personnel to ensure prompt and efficient service to the 
City. In determining a Responder's responsibility and ability to perform the contract, 
the City has the right to investigate the financial condition, experience record, 
personnel, equipment, facilities, and organization of the Responder. The City has 
the right to conduct further investigation of the firm’s responsibility. The 
unreasonable failure of Responder or firm to promptly supply information in 
connection with an inquiry with respect to responsibility may be grounds for 
determination of non-responsibility with respect to such Responder or firm. 

 
 
VIII. EVALUATION COMMITTEE AND QUALIFICATIONS PACKET 
EVALUATIONS: 
 

1. The City reserves the right to modify or cancel the selection process or schedule at 
any time. Additionally, the City, may seek clarification or additional information 
from the Proposer, including but not limited to the evidence of the Responder’s 
financial status as deemed necessary for the evaluation of the response. Oral 
presentations may be conducted to provide the Evaluation Committee with relevant 
information to support of what has been submitted in the qualifications packets by 
each firm or to exhibit or otherwise demonstrate the information contained therein 
for clarification purposes. No new information or material not already provided in 
the firm’s qualifications packet is to be presented during oral presentations. 
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Oral interviews may be scheduled with the firms the Evaluation Committee determines be 
invited to this process. The oral presentations are exempted from the public meeting 
requirements of s. 286.011 F.S., however will be recorded for public record purposes in 
accordance with sec. 119.07(1) F.S. as amended. After oral presentations, qualification 
packets will be again evaluated by the Evaluation Committee in accordance with the 
following criteria and scoring assignments: 
 

NUMBER ORAL PRESENTATION EVALUATION CRITERIA  
 

MAXIMUM POINTS 

1. Description of Development Team’s Comparable 
Project  (References) (page 12, item # 6) 

30 

2. Approach to the Project (statement of Organization) (page 12,

item # 7) 
10 

3. Financial Capability and Stability of Proposer 

(page 13, item # 8) 
25 

4. General Project Description (page 

14, item #9) 
5 

5. Construction Timeline for all Phases of the Project (page 15, 

item # 10) 
10 

6. Community Benefit Plan* 20 
 TOTAL POINTS  100 
 

* The award of points for the Community Benefit Plan is explained on pages 19-23. 
 

NUMBER SUBMITTAL PACKAGE EVALUATION CRITERIA MAXIMUM POINTS 

1. Description  of Development  Team’s  Comparable 
Projects (References) (page 12, item # 6) 

30 

2. Approach to the Project (statement of Organization) (page 

12, item # 7) 
10 

3. Financial Capability and Stability of Responder 

(page 13, item # 8) 
25 

4. General Project Description (page 

14, item #9) 
5 

5. Construction Timeline for all Phases of the Project (page 15, 

item # 10) 
10 

6. Community Benefit Plan* 20 
 TOTAL POINTS  100 
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Notwithstanding anything to the contrary contained herein, the City reserves the right to 
waive formalities in any qualifications packet and further reserves the right to take any 
other action that may be necessary in the best interest of the City. The City further reserves 
the right to reject any or all qualification packets, with or without cause, to waive technical 
errors and informalities or to accept the qualification packets which in its judgment, best 
serves the City of West Park. 
 

 
 
 
 

NOTE: THE FOLLOWING PAGES CONTAIN 
FORMS THAT MUST BE COMPLETED AND 

EXECUTED. 
 
 
 
 
 
 

ALL FORMS BELLOW MUST BE SUBMITTED 
WITH YOUR FIRM’S RESPONSE. 
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UNABLE TO SUBMIT A REQUEST FOR QUALIFICATIONS? We sincerely hope this 
is not the case. 
If your firm cannot submit a qualifications packet at this time, please provide the 
information requested in the space provided below and return: 
 

WE___________________________________________HAVE RECEIVED THE RFQ 
(COMPANY NAME) 

WE ARE UNABLE TO RESPOND TO THE RFQ AT THIS TIME DUE TO THE 
FOLLOWING REASONS: 

 
COMPLETE INFORMATION BELOW: 

 

 

 

 

 

SIGNATURE: 

TITLE: 

STREET ADDRESS: (OR) 

P.O. BOX: 

CITY: 

STATE: ZIP CODE: 

TELEPHONE/AREA CODE: ( ) 

EMAIL ADDRESS: 
RETURN THIS UNABLE TO SUBMIT FORM ONLY TO: 

                              CITY OF WEST PARK, CITY CLERK’S OFFICE 

                        1965 STATE ROAD 7, WEST PARK, FLORIDA 33023 
STEP 1 PROCESS - PRIVATE PUBLIC DEVELOPMENT OF CITY PROPERTY 

STATE ROAD 7 CORRIDOR 
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Any variances to the specifications, plans, RFQ with all the terms and conditions 
and/or the Contract must be specified here (provide additional pages if necessary): 
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THIS QUALIFICATIONS PACKET SUBMITTED BY: 
 
COMPANY: 

ADDRESS: 

CITY & STATE: 

ZIP CODE: 

TELEPHONE: 

DATE OF RFQ: 

FACSIMILE NUMBER: 

E-MAIL  ADDRESS: 

FEDERAL ID NUMBER: 

NAME & TITLE PRINTED: 

SIGNED BY: 

 
 

WE (I) the above signed hereby agree to furnish the item(s), service(s) and have read all 
attachments including specifications, terms and conditions and fully understand what is 
required. 
 
The Request for Qualifications, Specifications, Qualification Forms, and/or any other 
pertinent document form a part of this request for qualifications and by reference made a 
part hereof. Signature indicates acceptance of all terms and conditions of the RFQ. 
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CONFLICT OF INTEREST NOTIFICATION REQUIREMENT QUESTIONNAIRE 

 
If you are an employee, board member, elected official(s) or an immediate family member of any 
such person, please indicate the relationship below. Pursuant to the City of West Park Standards 
of ethics any potential conflict of interest must be disclosed and if requested, obtain a conflict of 
interest opinion or waiver from the City Commission prior to entering into a contract with the City.  
 

1. Name of firm submitting a response to this RFQ. 
 

_______________________________________________________________ 
 

2. Describe each affiliation or business relationship with an employee, board member, 
elected official(s) or an immediate family member of any such person of the City of 
West Park, if none so state. 
 
_______________________________________________________________ 
 

3. Name of City of West Park employee, board member, elected official(s) or 
immediate family member with whom filer/respondent/firm has affiliation or 
business relationship, if none so state. 
 

_______________________________________________________________ 
 
 

4. Describe any other affiliation or business relationship that might cause a conflict of 
interest, if none so state. 
 
_______________________________________________________________ 
 
 

 
CONFLICT OF INTEREST NOTIFICATION REQUIREMENT QUESTIONNAIRE 
 
5. 
 

____________________________________________________   _______________ 
Signature of person/firm that might have conflict of interest with    Date 
City of West Park 
 

 
 
 
 
 

PUBLIC ENTITY CRIME FORM 
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SWORN STATEMENT PURSUANT TO SECTION 287.133(2) (a), 

FLORIDA STATUTES, 
PUBLIC ENTITY CRIME INFORMATION 

 
“A person or affiliate who has been placed on the convicted vendor list following a 
conviction for a public entity crime may not submit a bid, proposal, qualifications packet 
or reply on a contract to provide any goods or services to a public entity; may not submit a 
bid, proposal, qualifications packet or reply on a contract with a public entity for the 
construction or repair of a public building or public work; may not submit bids, proposals, 
qualifications packet or replies on leases of real property to a public entity; may not be 
awarded or perform work as a Contractor, supplier, subcontractor, or consultant under a 
contract with any public entity; and may not transact business with any public entity in 
excess of the threshold amount provided in Section 287.017, for CATEGORY TWO for a 
period of 36 months following the date of being placed on the convicted vendor list.” 
 
 

By: ______________________________________ 
 

Title: _____________________________________ 
 

Signed and Sealed______day of _________, 2018 
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DRUG-FREE WORKPLACE FORM 
 

The undersigned vendor in accordance with Florida Statute 287.087 
 

Hereby certified that does: 
(Name of Business) 

 

1. Publish a statement notifying employees that the unlawful manufacture,   
distribution, dispensing, possession, or use of a controlled substance is prohibited in 
the workplace and specifying the actions that will be taken against employees for 
violations of such prohibition. 

 
 

2. Inform employees about the dangers of drug abuse in the workplace, the business's  
policy of maintaining a drug-free workplace, any available drug counseling, 
rehabilitation, and employee assistance programs, and the penalties that may be 
imposed upon employees for drug abuse violations. 

 
 

3. Give each employee engaged in providing the commodities or contractual services  
 that are under bid a copy of the statement specified in subsection (1). 
 
 

4. In the statement specified in subsection (1), notify the employees that, as a  
condition of working on the commodities or contractual services that are under bid, 
the employee will abide by the terms of the statement and will notify the employer 
of any conviction of or plea of guilty or nolo contendere to, any violation of Chapter 
1893 or of any controlled substance law of the United States or any state, for a 
violation occurring in the workplace no later than five (5) days after such conviction. 

 
 

5. Impose a sanction on, or require the satisfactory participation in a drug abuse  
assistance or rehabilitation program if such is available in the employee's community, 
by any employee who is so convicted. 

 
 

6. Make a good faith effort to continue to maintain a drug-free workplace through I  
 implementation of this section. 
 

As a person authorized to sign the statement, I certify that this firm complies fully with 
the above requirements. 

 
 
______________ _______________________________________ 
 

DATE: BIDDER’S SIGNATURE: 
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EXHIBIT 1 – Parcel Location Map & Photograph 
 

 (2417 South State Road 7 and 5925 SW 25th Street) 
 

  

 
 

AERIAL LOCATION MAP 

 

 
 

EXISTING VACANT LOT CONDITIONS 
 

SW 25TH STREET STA
TE R

O
A
D
 7
 

Proposed 
Development 

Site 
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EXHIBIT 2 – Broward County Property Appraiser Information   
 

(Property Folio No. 5141 2402 1061) 
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Broward County Property Appraiser Information 
 

 
(Property Folio No. 5141 2402 1070) 
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EXHIBIT 3 – Transit Oriented Corridor Design 
Guidelines 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



















































































































E.1.2 Commercial/Mixed-Use Building Articulation

Storefront buildings adjacent to the sidewalk 
should be designed to include articulation 
features every 30 feet to create a pattern of small 
storefronts.  For all other commercial, offi ce, or 
mixed-use buildings, the articulation interval 
should be no greater than 60 feet.  At least two 
of the following methods should be employed at 
the applicable articulation interval:

A. Use of window and/or entries that reinforce 
the pattern of small storefront spaces.

B. Use of weather protection features that 
reinforce the pattern of small storefronts.  
For example, for a business that occupies 
three lots, use three separate awnings to 
break down the scale of the storefronts.  
Alternating colors of the awnings may be 
useful as well.

C. Change of roofl ine.

D. Placement of building columns that 
reinforce storefront pattern. 

E. Change in building material or siding style 
or color.

F. Providing lighting fi xtures, trellises, trees 
or other landscape features within each 
interval

G. Other methods that meet the intent of the 
guidelines.



E.1.3 Roofl ines

Roofl ines visible from a public  street, open 
space, or public  parking area should be varied  
by emphasizing dormers, chimneys, stepped 
roofs, gables, prominent cornice or wall, or a 
broke  or articulated roofl ine.  The width of any 
continuous

Roofl ine should extend no more than 100 feet 
without modulation.  Modulation should consist 
of either:

A. A change in elevation of the visible roofl ine 
of at least 4 feet if the particular roof 
segment is less than 50 feet wide and at 
least 8 feet if the particular roof segment is 
greater than 50 feet in length.

B. A sloped or gabled roofl ine segment of at 
least 20 feet in width and no less than 3 
feet vertical in 12 feet horizontal. 

C. A Combination of the above

Departures will be considered provided 
the building and roofl ine design treatment 
reduces the perceived scale of the building 
from all observable distances and adds 
visual interest from nearby streets and 
public spaces.



E.1.4 Maximum Facade Width

The maximum façade width (the façade includes 
the apparent width of the Structure facing the 
street and includes required modulation) is 120 
feet.  Buildings exceeding 120 feet in width along 
the street front should be divided by a minimum 
30-foot wide modulation of the exterior wall, so 
that the maximum length of a particular façade 
is 120 feet.  Such modulation should be at least 
20 feet or deeper and extend through all fl oors.  

Other techniques that effectively break up the 
scale of the building and add visual interest will 
be considered. This could include: A combination 
of a clear change in vertical articulation and a 
contrasting change in building materials and/or 
fi nishes, a curved or angled façade, or changes 
in building heights, perhaps combined with 
horizontal and/or vertical modulation.





Description

Intent
• To avoid visible blank walls.

Guidelines
E.2.1 Blank Wall Treatments

(E. BUILDING DESIGN - Cont.)
E.2 BLANK WALL TREATMENTS



E.2.1 Blank Wall Treatments
Blank walls, typical of big-box type development but also found on smaller wall surfaces fl anking 
the public realm or publicly visible from it, can severely impact the perception of the environment.
Untreated Blank walls visible from a public street 
or pedestrian pathway are inappropriate. A wall 
(including building façades and retaining walls) 
is considered a blank wall if:

A. A ground fl oor wall or portion of a ground 
fl oor wall over 6 feet in height  has a 
horizontal  length  greater than  15 feet and  
does not include a transparent window or 
door; or

B. Any portion of a ground fl oor wall having a 
surface area of 400 square feet or greater 
does not include a transparent window or 
door.

Methods to treat blank walls can include:

A. Landscape planting bed at least 5 feet 
wide or a raised planter bed at least 2 feet 
high and 3 feet wide in front of the wall 
with planting materials that is suffi cient 
to obscure or screen at least 60% of the 
wall’s surface within three years.

B. Installing a vertical trellis in front of the wall 
with climbing vines or plant materials.

C. Special building detailing that adds visual 
interest at a pedestrian scale.

D. Such detailing should use a variety of 
surfaces; monotonous designs will not 
meet the intent of the guidelines.



Description
The City encourages the incorporation of design details and 
small-scale elements into building façades that are attractive at a 
pedestrian scale.

Intent
• To encourage the incorporation of design details and small-scale 

elements into building façades that is attractive at a pedestrian 
scale.

• To encourage the use of high-quality building materials that 
enhances the character of the Corridor.

• To select materials that help reduce the visual bulk of large 
buildings and to avoid creating glare.

Guidelines
E.3.1 Building Detailing Kit-of-Parts
E.3.2 Window Design
E.3.3 Materials and Color

(E. BUILDING DESIGN - Cont.)
E.3 BUILDING DETAILS & MATERIALS



E.3.1 Building Detailing Kit-of-Parts
All buildings should be enhanced with appropriate details. 

All new buildings should be required to include 
at least fi ve of the following elements on any 
facades visible from any public right of way 
or amenity open space.  The applicant should 
submit architectural drawings and material 
samples for approval.

A. Windows divided into a grid of multiple 
panes.

B. Recessed entry or decorative colonnade 
design with distinct design and use of 
materials.

C. Decorative treatment of windows and 
doors, such as decorative molding/ framing 
details around all ground fl oor windows 
and doors, decorative glazing, or door 
designs.

D. Landscaped trellises or other decorative 
elements that incorporates landscaping 
near the building entry.

E. Decorative light fi xtures with a diffused 
visible light source, such as a globe or 
“acorn” that is non-glaring or a decorative 
shade or mounting.

F. Decorative building  materials, including 
one of the following:

1. Decorative masonry, brick or stone.

2. Individualized patterns or continuous 
masonry details, decorative moldings, 
brackets, wave trim or lattice work, 
ceramic tile, stone, or similar materials.

3. Other materials with decorative or 
textural qualities.

4. Glass blocks shall not be allowed.

G. Decorative roofl ine design, such as an 
ornamental molding, entablature, frieze, 
or other roofl ine device visible from the 
ground level.  If the roofl ine decoration is 
in the form of a linear molding, then  the 
molding  should be at least  8 inches wide;

H. Decorative paving and artwork.

I. Decorative pedestrian-oriented signage.

J. Decorative railings, grill work, or landscape 
guards.

K. Other details that meet the intent of the 
guidelines.

This guideline may be waived for buildings 
incorporating “exceptional design” that employs 
use of quality building materials and special 
design techniques that add visual interest at a 
pedestrian scale.  Consideration will be given 
to the length of the façade, transparency, the 
“adaptability” of the design (to change uses/
businesses over time), and views of the façade 
during business and non-business hours.



E.3.2 Window Design

Building façades should employ techniques to 
recess or project individual windows above the 
ground fl oor at least 2 inches from the façade or 
incorporate window trim at least four inches in 
width that features color that contrasts with the 
base building color.  

Exceptions will be considered where buildings 
employ other distinctive window or façade 
treatment that adds visual interest to the building.



E.3.3 Materials and Color
Encourage the use of high quality building materials that add visual interest and detail and are 
durable and easily maintained.
Metal Siding
Use of  metal  siding  is discouraged, and  if 
used, it should have  features such as visible 
corner moldings and  trim and  incorporate 
masonry, stone, or other durable permanent 
material  near  the ground level to make  clear  
the quality of the construction.

Concrete Block
When used for the primary façade, buildings 
should incorporate a combination of textures to 
add visual interest. For example, combining split 
or rock-façade units and/or contrasting colored 
units with plain smooth blocks can create 
distinctive patterns.  Plain concrete block fi re 
walls on the sides of a building that are visible 
from the public are also discouraged.

Stucco or Other Similar Troweled Finishes
A. Stucco and similar troweled fi nishes 

(including Exterior Insulation and Finish 
system or “EIFS”) should be trimmed in 
wood or masonry and should be sheltered 
from weather by roof overhangs or other 
methods.

B. Weather exposed horizontal surfaces 
should be avoided.

C. Masonry, stone, or other durable permanent 
material is required near the ground base 
level (minimum fi rst 2 feet above sidewalk 
of ground level).



Description
Establishing a healthy, long-term mature tree canopy is a key 
element in creating shaded, walkable environments.   The guidelines 
herein encourage ways to promote a healthy tree canopy with new 
development.  Other landscape plantings will be very important to 
enhance the character and identity of new developments and the 
entire Corridor.

Intent
• To create an attractive pedestrian environment throughout the 

SR7/US441 Corridor.
• To meet the City’s tree canopy goals throughout the Corridor.
• To promote the use of native plants.
• To promote the use of low-maintenance and drought-tolerant 

plants.
• To encourage abundant and colorful landscaping in site and 

development design to improve the aesthetics, pedestrian 
experience, and identity of the Corridor.

• To utilize vegetation to reduce the impact of development on 
drainage systems and water quality.

• To mitigate the negative impacts of parking lots on the 
streetscape.  

• To minimize the negative visual impacts of fences and retaining 
walls on the street and pedestrian environment.

• To coordinate fence and retaining wall materials throughout the 
Corridor.

Guidelines
F.1.1  Street Front Orientation
F.1.2  Stormwater Pond Design
F.1.3  Foundation Planting
F.1.4  Fencing

F. LANDSCAPING AND SUSTAINABILITY
F.1 LANDSCAPING AND FENCING



F.1  Landscaping
Landscaping, consisting of street trees, shade trees, accent trees/palms and planting strategies 
sensitive to an urban condition collectively foster greater economic and social capital. 

F.1.1 Street Front Orientation
Development projects should comply with 
applicable landscaping guidelines for 
development frontages set forth.

F.1.2 Stormwater Pond Design
Stormwater ponds should be designed as an 
amenity to the site.  Avoid standard utilitarian 
fenced-in ponds with steep walls.

F.1.3 Foundation Planting
All street-facing elevations should have 
landscaping along any exposed foundation, 
except those areas that provide access for 
pedestrians or vehicles to the building, and those 
that provide other pedestrian-oriented facilities 
(e.g., outdoor restaurant seating, plazas, etc.).

F.1.4 Fences
A. Fences between the street and buildings 

should be limited to 24 inches to maintain 
visibility between the street and adjacent 
units for safety.   Where taller fences are 
required to shield the view of utilities, 
dumpsters, service areas, materials 
storage, or other visually undesirable 
elements,  the portion of the fence more 
than  24 inches above grade should be 
at least  33% transparent and should be 
back-planted with a hedge maintained at a 
height not to exceed 6 feet.

B. Chain link fences are prohibited, except for 
temporary construction purposes.
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EXHIBIT 4 – West Park Local Preference Legislation 
         (Ordinance 2018-05) 

 
















